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Bachelor of Commerce (B. Com) 
Semester – VI 

 

Course Code UB6AECOM01 
Title of the 

Course Employability Skills 

Total Credits 
of the Course 02 Hours per Week 02 

 

Course 
Objectives 

1. To equip learners with the ability to articulate ideas clearly and professionally, 
both in writing and verbally 

2. To equip learners with the necessary skills and competencies to thrive in the 
modern workplace. It focuses on communication, problem, digital literacy, and 
other key employability skills essential for securing and succeeding in a job 

3. To cultivate the ability to work effectively within diverse teams, focusing on 
conflict resolution, role clarity, and collaboration 

 
 
 

 

Course Content 

Unit Description 
Weightage 

(%) 

1. 

The Art of Communication 
(A) Introducing Oneself 
(B) Group Dynamics 
(C) Conversation Skills  
(D) Professional Ethics 
(E) Presentation Skills 

50% 

2. 

Essential Skills for Professional Success 
(A) Cover Letter 
(B) Resume Writing 
(C) Interview Skills 
(D) Grooming and Personal Hygiene 
(E) Etiquettes and Netiquettes 

50% 

 

Teaching-
Learning 

Methodology 

Learner-Centered Instructional Method: Lectures combined with discussions, 
interactive sessions, group discussions, assignments, items for self-study through 
further readings, seminars, creative writing workshops, multi-media 
presentations, use of audio-visual aids and internet resources. 
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Evaluation Pattern 

No. Details of the Evaluation Weightage 

1. Internal Written (As per CBCS R. 6.8.3) 30% 

2. 
Internal Continuous Assessment in the form of Quizzes, Seminars, 
Assignments, Attendance (As per CBCS R. 6.8.3) 

20% 

3. External Examination  50% 
 

Course Outcomes 

1. 
Students will be able to enhance their overall communicative efficiency enabling them to 
express themselves digitally and virtually. 

2. 
Students will be able to understand the usage of internet and online resources for academic 
and professional purposes. 

3. 
Students will learn the professional and ethical use of verbal and non-verbal communication 
in digital contexts. 

Suggested References 

No. References 

01 
Nawale, Arvind. An Introduction to Employability Skills. Macmillan Publishers India Pvt. Ltd. 
2018. 

02 “Group Discussions”, https://www.egyankosh.ac.in/bitstream/123456789/11549/1/Unit-4.pdf 

03 
“Job Applications and Interviews” 
https://www.egyankosh.ac.in/bitstream/123456789/11547/1/Unit-3.pdf 

04 

E-Resources for Self-Learning:  
https://bharatskills.gov.in/pdf/EmployabilitNew.pdf 
 
https://cbseacademic.nic.in/web_material/Curriculum21/publication/secondary/Employability
_Skills10.pdf 
 
https://swayam-plus.swayam2.ac.in/courses/course-details?id=F_WADHW_042 
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